Table This! is a lesson that will teach students to set up a simple table in Microsoft Word. I introduce this lesson by comparing a table to a Bingo card. Each card is divided into Columns and Rows. The word BINGO is spelled out across the columns and a different number is in each row.

Once that connection is made, I tell the students that they are going to create their own BINGO card except their card will include vocabulary words related to computer hardware instead of numbers.

I have a step-by-step sheet for students to follow. Here are the basic steps for this lesson.
1.          New Office Document
2.          Blank Document
3.          O.K.
4.          Table
5.          Insert
6.          Table
7.          5 columns (adjust this to fit your lesson)
8.          4 rows (adjust this to fit your lesson)
9.          Type B in the first column.
10.           Press Tab and type I
11.          Press Tab and type N
12.          Press Tab and type G
13.          Press Tab and type O
14.          Provide a list of words you want students to include in the rows. This could be spelling words for that week, months of the year, theme words, etc..

Once the words are entered, teach students how to adjust the width of a column, change the font style and size of the words, bold the letters in BINGO, and any other editing commands you may want them to learn.

We follow up on another day with a game of "electronic bingo". I call out a location and word and the student uses the Fill Color tool on the Table toolbar to fill in the cell. Following the same basic rules as BINGO, students who BINGO get a piece of candy, etc.

The possibilities are endless in how you can use tables to enhance learning. Some other activities I have used are:
1.          Create a THANKS table and have students fill in each cell with something or someone they are thankful for.
2.          Create a LOVE table in February and fill in cells with "things" they love about America.
3.          Create a LISTEN table and fill in with keywords they remember from a newspaper article I read out loud to the class. 

On our achievement tests, there are tables and charts galore. In teaching students how to create a table, I believe they will be better able to interpret a table when they see it on a test. 

I also have students on the lookout for tables around them in magazines, newspapers, textbooks, etc. There are a lot more uses for tables than I even realized. They are so easy to create with Microsoft Word that the students have almost instant success!
