Careers Worksheet

1) Your Name ______________________________________________

2) Your Grade ______________________________________________

3) Today's Date ______________________________________________

4) Name of Your Career ________________________________________

5) Education Requirements ______________________________________

__________________________________________________________

6) Salary ____________________________________________________

__________________________________________________________

7) Workplace Environment ______________________________________

__________________________________________________________

__________________________________________________________

8) Interesting facts about the career not related to items 1-4.

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

1. One way for students to begin thinking about the future is to have them prepare a presentation on future careers. Before class, discuss careers and ask students to brainstorm about what they would like to research.

2. Students log on. Go to the Green screen and open Internet Explorer.

3. Students go to the U.S. Department of Labor Web site (http://www.bls.gov/oco/home.htm) and browse the Occupational Outlook Handbook (OOH). It is easy to use and gives good information on thousands of jobs.

Occupational Outlook Handbook (OOH)

You have three ways to find career information by occupation on this site:

· To find out about a specific occupation, click on the "OOH Search/A-Z Index" link located in the upper right corner of the page and then enter the occupation's name in the "Search OOH" box.

· To find out about multiple occupations, browse through listings using the occupational cluster links to  the right.

· For a listing of all occupations in alphabetical order, click on the "OOH Search/A-Z Index" link and select a letter.

The Occupational Outlook Handbook is a nationally recognized source of career information, designed to provide valuable assistance to individuals making decisions about their future work lives. Revised every two years, the Handbook describes what workers do on the job, working conditions, the training and education needed, earnings, and expected job prospects in a wide range of occupations.

Collecting Information

4. Students collect the following information for their presentation:

a) Name of their career

b) Brief description

c) Education Requirements

d) Salary

e) Workplace environment

f) Interesting facts (at least 3 or 4) about the career not related to items b-e.

5. Students write the information on the Word.

6. After gathering the information, students prepare a six-slide presentation using Microsoft PowerPoint.

Discuss and demonstrate how the slides should look, and what each slide heading should read.

7. Demonstrate a sample slide with Network Assistant.

Preparing the PowerPoint Slides

8. From the Green Screen, open Microsoft PowerPoint.

9. Select PowerPoint Presentation.

10. Review the different layouts. We will use the Title page template, bulleted lists, and lists with clip art.
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11. Click the first slide for your Title page.

Slide 1: Title
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Slide 2:

Bulleted Lists

Slide 3:

List with

picture

Slide 1 Example [image: image3.emf]
12. Insert New Slide to view the layout choices for the next slide. Pick Bulleted List. [image: image4.emf]
In the subtitle field, follow these steps:

1. Type your full name [RETURN]

2. Insert>>Date from the Main Menu [RETURN].

3. Type Grade 6 [RETURN].

4. Type your class, for example, Room 401
Slide 2 Example

13. Insert New Slide to view the layout choices for the next slide. Pick List with Picture. [image: image5.emf]
Example: Slides 3 (Education) 
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and 4 (Salary)
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14. Repeat for the next 3 slides. Slide 4 is Salary; Slide 5 is Working Environment; Slide 6 is Interesting Facts. Spell Check.

15. Save your Slide Show with your <career name>.ppt, for example, Lawyer.ppt or Artist.ppt.

Add the title. What are Lawyers? or What do Lawyers do?

Add list items from

your worksheet

describing your

career.

Optionally

Insert>>Clip Art.

Slide 3: Select the

list with picture

1. List items about

education.

2. Double click on the

picture to add clip art.
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Examples: Slides 5
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and 6
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Jazzing It Up

16. From the Format menu, select Apply Design Template.
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17. Create transitions between screens by selecting Slide Show>>Slide Transitions.
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18. Watch the slide show using Slide Show>>View Show. If you do not like the effects, change them.

In the title field, type the name of your


career.





In the subtitle field, follow these steps:


1. Type your full name [RETURN]


2. Insert>>Date from the Main Menu [RETURN].


3. Type Grade 6 [RETURN].


4. Type your class, for example, Mrs. Bloom's


Class.





In the title field, type


the name of your


career.





Select a Design


then APPLY.











